Document Sourcing Cheat Sheet (for Layout Purposes)
For the general sourcing of images, quotations and other matters of references.

· FORMAT 

1. The header for your sources which will be appended to your article should be: “References and Further Reading”

2. One main source per number list entry.

3. The first line of an entry consists of the Document Name such as the article title in quotations preceded by the title of the journal or website in which the article was found.

4. The last line of an entry is the hyperlink if it was a web source. If you’re submitting your article in Microsoft Word format (*.doc), the URL may turn [default] blue and be underlined so that it’s clickable. Right mouse click over the URL and at the bottom of the little pop-up menu, will be the option labeled: ‘hyperlink’. Move your mouse over that and yet another menu will cascade down, at the bottom of that one will be the option to ‘Remove hyperlink’. Click that and the color and underlining will disappear. The production staff will be very grateful since we don’t want all this auto-formatting to appear in print form. 

      Sample: 

References & Further Reading

1) Cornell Daily Sun - “CU astronomers anticipate benefits of NASA's new orbiting telescope “ 

http://www.news.cornell.edu/Chronicle/02/4.4.02/Houck-SIRTF.html

2) University of Texas at Austin - Graduate School of Library and Information Science.  

http://www.gslis.utexas.edu/~lis312le/restrict/im/im.html

3) AFTGames Idiosyncrasy -Tachyonic: Photon Mapping   

                 http://och.phpwebhosting.com/tachyonic.htm

· ** NON-WEB SOURCES, it is crucial you include the author of the article or book since you can’t just do a ‘search’ for it from the root website. 

4) From Brave New Brain (Yale University Press 2000) by Nancy  

Andreasen: “MRI and Schizophrenia” 



You may omit the page numbers and place of publication but make sure you have the title, author and sub-document (if any) from the book. The sub-document in this case is “MRI and Schizophrenia”

· CONSOLIDATING multiple items from a single source

If you obtain multiple items (eg. quotes/images) from a single umbrella source (ie. smaller webpages off the main site), you need only list the source once under the root or main title. This is so we don’t get messy links.

For instance, if your article references or uses images from separate articles from Wired Magazine, one of which was published in 1999 and the other in 2003, then it looks cluttered to have a list of sources as below:

· Wired Magazine: Iceland’s Genetic Jackpot (Dec. 1999) 

http://www.wired.com/archives/technology/0,1282,32904,00.html

· Wired Magazine: Kari’s the Man (Feb 2003)

http://www.wired.com/news/people/0,1778@348547##1.html



You can consolidate them into one entry as follows:

· From Wired Magazine: “Iceland’s Genetic Jackpot” (Dec. 1999) and “Kari’s the Man” (Feb. 2003)

http://www.wired.com/

That one root link is much cleaner than having the various hyperlinks run over the columns. Plus it’s easier to read and people wanting to look up the source documents themselves, can easily search and the articles themselves.

· REFERENCED NEWS/SCIENTIFIC ARTICLES, the article title and date of publication, and the name of the medium in which it was published (eg. Magazine, newspaper, journal . . .) must be included.
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